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A 1 B c 1 o 1 1 G 1 H 1 1 ! 1 K 1
What is your What grade are Thlflgs that happen Adults should stay out
. online should stay  of what teens do
gender? youin? ) .
1 online. online.
2 |male 8th Agree strongly Agree Things that happen online should stay online.
3: Male Bth Disagree Disagree Stongly Disagree |Disagree |Agree |5tn:mgll‘|I Agree
4 |Male Bth Strongly Agree Agree
5 |Male Bth Strongly disagree Agree
& |Male Bth Agree Disagree Adults should stay out of what teens do online.
7: Male Bth Disagree Disagree Strongly Disagree |Disagree |Agree |Btn:mgl\|I Agree
8 |Female Bth Disagree Agree PHIH Student] 204 [ 50
9 |Male B8th Disagree Agree
1?— ::::IE 2: ;‘:ﬂiﬁ;ree ;:’:;g:'sagree Adults should Stay Out of Teen's Online Activity
12: Female Bth Strongly disagree Strongly disagree
13 |[Female Bth Strongly disagree Strongly disagree
14 |Male 8th Strongly disagree Strongly disagree
15 |[Female Bth Strongly disagree Strongly disagree + Srongly Dissgres
16 |Male Bth Agree Agree .
17 |Female Bth Strongly disagree Strongly disagree " Disxgree
18 [Male Bth Strongly disagree Disagree " Agree
19 |Female Bth Strongly disagree Disagree strongly Agres
20 |Male Bth Disagree Strongly disagree
21 |Male Bth Agree Strongly disagree
22 |Female Bth Agree Strongly disagree
23 |Female 8th Strongly Agree Strongly Agree
24 |Female Bth Disagree Disagree
25 [Female Bth Strongly disagree Disagree What Happens Online Stays Online
26 |Female Bth Strongly Agree Disagree
27 |Female B8th Disagree Disagree
28 |Male Bth Strongly disagree Disagree
29 |Female Bth Disagree Disagree
30 [Male Bth Agree Strongly disagree = Songly Disagree
31 |Female Bth Disagree Disagree = Diszgree
32 |Male 8th Disagree Disagree = Agree
33 |Male Bth Disagree Disagree SErongly Agree
34 |Female Bth Strongly disagree Strongly Agree
35 |Male Bth Strongly disagree Disagree
36 |Male B8th Agree Disagree
37 [Female Bth Agree Strongly disagree
38 |Male Bth Agree Disagree
39 |Female Bth Dizagree Dizagree
—
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) Due Date
Stay Online Thu May 30, 2019 at 11:59 PM
. + Paoints
Instructions 50 points possible

Use the direction booklet to help you.

Reference matera . Sign in to Microsoft Teams
. Login: sID#@phsd144.net

My work

stayonline.xls

+ Add work i Open in Teams ’ .
Open in Excel . Click on STAY ONLINE
Open in Excel Online CIiCk on| - next to dOcument

| Download in MY WORK
Select OPEN IN EXCEL.

’ District Password

Click on ASSIGNMENTS
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Gells G2-K2

Bookl - Excel
ayout Formulas Data Review r Q' Tell me what you want to do...
(E) S & L = — = | l(:-I:II:I:I [ = EAUtO\S
B Calibri 16 A A == & =F Wrap General I- l_:f‘ } == EEIK lll m cle
Paste - M. - === ¥E=5= M B Center = - 05 3 000 Conditional Formatas Cell Insert Delete Format
4 =32 [EMerge e $ o Formatting~ Table~ Styles~ - - > & Clear |
Clipboard "R Font IF Aligny E Merge & Center ; umber [P Styles Cells
Merge Across
G2 & I Things that happen online — E
E Merge Cells
C | D | E Unmerge Cells | | G | H | | | J | K | L |
Things that happen Adults should stay
online should stay  out of what teens do
1 online. online.
2 |Agree Strongly Agree Things that happen online should stay online.
3 |Disagree Disagree
4 |Strongly Agree Agree
5 |Strongly disagree Agree
b |Agree Disagree
7 Disagree Disagree Se I eCt G 2 K2

. Click on MERGE & CENTER.
. Select MERGE ACROSS

. Type the question in the box.
. Change the font to CALIBRI/SIZE 16/ BOLD.
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. Resize the box if necessary.




Insert Page Layout Formulas Data Review View @ Tell me what you want te do.. C
L % o - = _ = - ] 'I'x = ZAthSum
Calibri . L A — == - =* Wrap Text General - = D .} £ 8
PsltﬁEEv C d' I F jjt Cell IEEIrt [llellet F t FiII'
aste B I U- - . L === &= EHu & Center = .05 8 60 M onditional Formatas Ce nse elete Forma
- ¥ 24 Ellizzatie=ts 3 e Formatting~ Table~ Styles- - - - & Clear~
Clipboard 1 Font Ta Alignment Ta Mumb fa Styles Cells s
G2 - f;f ‘
C | D , E | F G H | | | ) K , L |
Things that happen Adults should stay
online should stay  out of what teens do
1 online. online.
2 |Agree Strongly Agree Things that happen online should stay online.
3 |Disagree Disagree |_.|Stong|y Disagree Disagree Agree Strongly Agree
4 |Strongly Agree Agree
5 |Strongly disagree Agree
6 Agree Disagree
7 |Disagree Disagree

Enter the column titles in cells H3-K3.
2. Resize the columns to see all of the text.

T

O Hover cursor on middle line until you see this symbol.
O Click and drag to the right to make column wider.

3. Click oncell G3

Click on the shading button & select BLACK.
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Gells G4-Ko

Formulas Data Review View '-:-' Tell me what you want to do...
L % L - = _ = - e D:'x = ZAutoSum
Calibri - AT == 8- =¢ Wrap Text General - = D } em & ;
P DEE" Ci d' I F . Cell |EEI I:IZIEEI| F EF”I'
aste B I U-~ _ - - L E=E = EE M & Center - - O 9 ‘_'-':' .qo onditional Format as e nsert Delete Format
- 4 =4 Bl Lt $ e Formatting -~ Table~ Styles - - - - & Clear~
Clipboard & Font P Alignment [P} Mumber [F} Styles Cells E
G5 ~ Jx
C D E , F G H | J K L
Things that happen Adults should stay
online should stay out of what teens do
1 online. online.
2 Agree Strongly Agree Things that happen online should stay online.
3 Disagree Disagree _Stongly Disagree Disagree Agree Strongly Agree
4 Strongly Agree Agree PHJH Students
5 |Strongly disagree Agree
6 |Agree Disagree
7 Disagree Disagree
8 Disagree Agree
9 Disagree Agree

Type PHJH STUDENTS in cell G4.
Resize column G is necessary.

Select cells G5-K5.
Click on the shading button & select BLACK.
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of what teens do
online.

Strongly Agree
Disagree
Agree

Agree

Disagree
Disagree

Agree

Agree

strongly disagree
Disagree

Things that happen online should stay online.

Stongly Disagree Disagree Agree
PHJH Students

Adults should stay out of what teens do online.

_ Strongly Disagree Disagree  Agree

PHJH Students

Strongly Agree

Strongly Agree

Recreate this table (Cells G6-K8).

(1 Use slides 5 — 7 for reference if needed.
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Gells G2-K8

) Insert Page Layout Farmulas Data Review I="0 Q@ Tell me what you want to do...
' . % . o — - (] |:|:|x £—3|
i Calibri 6 A A | == 8- Wrap Text General - - J = B |
i D E@ ) = v = P E'.J # =] ==
i Paste » B I U- H- Q, .a., = = = &= 3= Merge&ﬂenter - $ - op a0 00 Conditif:mal Format as  Cell Insert Delete Forma
i Formatting= Table~ Styles~ = = =
Clipboard (= Alignment [} Mumber [P} Styles Cells
#+  Bottom Border
Ii _ .
G2 W i TopEcrder Jwat happen online should stay online.
Left Border
- j G i I « :
All Borders
AdUIts s 5 Qutside Borders
Thick Outside Borders
Df what teens c £ Bottom Double Border
. Thick Bottom Border
1 Dnllne. Top and Bottom Border
7 #4  Top and Thick Bottom Border
2 |Strongly Agree | = o vestesorom i Things that happen online should stay online.
Draw Borders
2 |Disagree B Draw Border Stongly Disagree |Disagree |Agree | Strongly Agree
| [7 Draw Border Grid
4 |Agree ¢ EraseBorder
L# Line Color 3
5 AETEE Line Style 3
I H More Borders... -
| 6 |Disagree Adults should stay out of what teens do online.
+ 7 |Disagree Strongly Disagree|Disagree |Agree | Strongly Agree
- & |Agree PHJH Students
1 9 |Agree
10 |Strongly disagree

1. Select cells G2 — K8.

2. Click on the BORDERS button.
3. Select ALL BORDERS.
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Filtering Raw Data
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- I =COUNTIF(C2:C629, "STROMGLY DISAGREE")
C . D | E . F . G H I | 1 | K | L

Things that happen Adults should stay

online should stay  out of what teens do
1 |online. online.
2 Agree Strongly Agree ine should stay online.
3 |Disagree Disagree Stongly Disagree |Disagree |Agree Strongly Agree
4 |Strongly Agree Agree 160
5 |Strongly disagree Agree
6 |Agree Disagree Adults should stay out of what teens do online.
7 |Disagree Disagree Strongly Disagree|Disagree |Agree Strongly Agree
8 |Disagree Agree PHJH Students
9 |Disagree Agree
10 |Disagree Strongly disagree COUNTIF Function:

1. In cell H4 type the COUNTIF FUNCTION Counts the number of cells

in that range that have

(d =COUNTIF(C2:C629, “STRONGLY DISAGREE”) | that response.
2. Hit ENTER
(d Number in cell B8 should be 160 s | 160 students

responded
“strongly disagree”

to this statement.
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14 T fe =COUNTIF{C2:C629, "DISAGREE")
C . D | E | F . G | H I I K . L
Things that happen Adults should stay
online should stay  out of what teens do
1 |online. online.
2 |Agree Strongly Agree Things that happen ogtiwe-sheuid stay online.
3 |Disagree Disagree Stongly Disagre» |Disagree F'I;ree Strongly Agree
4 |Strongly Agree Agree PHJH Students 1
5 |Strongly disagree Agree
6 |Agree Disagree Adults should stay out of what teens do online.
7 |Disagree Disagree Strongly Disagree|Disagree |Agree Strongly Agree
8 |Disagree Agree PHIH Students
9 |Disagree Agree
10 |Disagree Strongly disagree
11 |Strongly Agree Disagree

COUNTIF Function:
1. In cell 14 type the COUNTIF FUNCTION Counts the number of cells in that

0 =COUNT|F(C2'C629 ”D|SAGREE") range that have that response.
2. Hit ENTER
(d How many students responded “Disagree”?
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Ja - e =COUNTIF(C2:C629, "AGREE")
C . D . E . F . G . H . | J K . L
Things that happen Adults should stay
online should stay out of what teens do
1 |online. online.
2 |Agree Strongly Agree Things that happen online sheuid-staypnline.
3 |Disagree Disagree Stongly Disagree |Disagre= |Agree {trongly Agree
4 |Strongly Agree Agree PHJH Students 160
5 |Strongly disagree Agree
6 |Agree Disagree Adults should stay out of what teens do online.
7 |Disagree Disagree Strongly Disagree|Disagree |Agree Strongly Agree
8 |Disagree Agree PHJH Students
9 |Disagree Agree
10 |Disagree Strongly disagree

COUNTIF Function:
1. In cell J4 type the COUNTIF FUNCTION Counts the number of cells in that

0 _COUNT|F(C2'C629 ”AGREE") range that have that response.
2. Hit ENTER
(d How many students responded “Disagree”?
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K4 - S =COUMNTIF(C2:C629, "STRONGLY AGREE")
C . D . E . F . G . H . | | K L
Things that happen Adults should stay
online should stay  out of what teens do
1 |online. online.
2 |Agree Strongly Agree Things that happen online should stay-enline.
3 |Disagree Disagree Stongly Disagree |Disagree |Agree || |Strongly Agree
4 |Strongly Agree Agree PHJH Students 160 114
5 |Strongly disagree Agree
6 |Agree Disagree Adults should stay out of what teensaoonime.
7 |Disagree Disagree Strongly Disagree|Disagree |Agree |Strongly Agree
8 |Disagree Agree PHJH Students
9 |Disagree Agree
10 |Disagree Strongly disagree
11 |Strongly Agree Disagree COUNTIF Function:

Counts the number of

cells in that range that
have that response.

1. In cell K4 type the COUNTIF FUNCTION
(Jd =COUNTIF(C2:C629, “STRONGLY AGREE")

2. Hit ENTER

1 Number in cell K4 should be 114, s | 114 students

responded
“strongly agree” to

this statement.
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C

Je =COUNTIF(D2:0629, "STRONGLY DISAGREE")

D | E [ F | G

Things that happen
online should stay
online.

Agree

Disagree

—_

|Strongly Agree
|Strongly disagree

Agree

Disagree

W e ~ o AWM

Disagree

Disagree

—
==}

|Disagree

Adults should stay

out of what teens do

online.

Strongly Agree

Disagree

Agree
Agree

Disagree

Disagree

Agree
Agree

Things that happen online should stay online.

Stongly Disagree |Disagree |Agree |Strongly Agree

PHJH Students

Adults should stay out

114

of what teens do online.

Strongly Disagree|Disagree |Agree |Strongly Agree

PHIH Students

204 50

Strongly.psagree

Use the COUNTIF function to filter data from COLUMN D for cells H8 — K8.

O Use the table below to check your formulas.
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H8

=COUNTIF(D2:D629, “STRONGLY DISAGREE”)

18

=COUNTIF(D2:D629, “DISAGREE”")

J8

=COUNTIF(D2:D629, “AGREE”)

K8

=COUNTIF(D2:D629, “STRONGLY AGREE”)
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Chart




-
nsert Chart T X
Recommended Charts Al Charts
Page Layout Formulas Data Review View Q@ Tell me what you want to /. ©
- PHJH Students

= - T == o
B LS gD e g ln g = A &
|{ PivotTable Recommended Table  Pictures Online 3 My Ad Recommended . D . Hyperlink T
PivotTables Pictures &+~ Charts @ L~ | 4 ,
Tables Illustrations Add-ins Charts Links
G3 - f;"— I I I I v i EE‘USS\t a‘vsv{n
C , D . E | F G L
Things that happen Adults should stay
online should stay  out of what teens do
1 online. onlinRe. - [l e
2 |Agree Strongly Agree Things that happen online should stay online.
| 3 |Disagree Disagree Stongly Disagree |Disagree |Agree |Strongly Agree
1 4 |Strongly Agree Agree PHJH Students 160
| 5 |Strongly disagree Agree
| 6 |Agree Adults should stay out of what teens do online.
] 7 |Disagree Hint: Make sure Strongly Disagree|Disagree |Agree |Strongly Agree
| 8 Disagree PHIH Students 204 50
{9 Disagree | YOU do not select
10 bissgree | @xtra cells because

it will graph those
other cells as well.

Select cells G3-K4.
Click on INSERT.

Click on RECOMMENDED CHARTS.
Select the PIE chart & click OK.
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G3-K4: Chart Style

Formulas Data i Format 2 Tell me what you want to do...

= F T
—|  Switch Row/ Select Change

Eookl - Excel

Page Layout

L @ ...

'. --.0_ _?;/--“ = = E - | =
Add Chart | Quick = Change| B Yy = @ "9” w =

Element ~ Layout~ Colors Column Data Chart Type
Chart Lz ~ Chart Styles Data Type
@ & o
Chart 2
d ) @, = | E | F | G | H I T K L
Thir Id stay
onli @. ot‘what teens do
1 |onli ne.
2 |Agree Strongly Agree Things that happen online should stay online.
3 _|Disagree Disagree L :Stongly Disagree |Disagree |Agree |Strongly Agree
4 |Strongly Agree Agree lPHJH Students .| 160 114
5 |Strongly disagree Agree
6 |Agree Disagree Adults should stay out of what teens do online.
?_ Disagree Disagree Strongly Disagree|Disagree |Agree |Strongly Agree
8 |Disagree Agree PHIH Students 204 50
9 |Disagree Agree

10 |Disagree Strongly disagree
| PHJH Students

11 |Strongly Agree Disagree Izl

12: Strongly disagree Strongly disagree

13 |Strongly disagree Strongly disagree

14 |Strongly disagree Strongly disagree

15 |Strongly disagree Strongly disagree

16 |Agree Agree ® Stongly Disagree
17 | Strongly disagree Strongly disagree = Disagree

18 | Strongly disagree Disagree = Agree

19 | Strongly disagree Disagree Strongly Agree
20 | Disagree Strongly disagree

21_Agree Strongly disagree

22_Agree Strongly disagree

23: Strongly Agree Strongly Agree

24 |Disagree Disagree

Click on the chart.

Click on CHART TOOLS DESIGN tab.

In QUICK LAYOUT select LAYOUT 6.
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Home Insert

G3-K4: Ghart Title

@ Tell me what you want to do...

Page Layout Formulas Data Rewview Format

L]

|
IE |7 e,e
Add Chart Quick  Change
Element = Layout~ Colors~

Chart Layouts

Chart 2 -

D

.. “_._.._;._ ~ g - J . 1 . == N B

Chart Styles

G | H 3 x L

Strongly Agree
| Disagree
| Agree
:Agree
Disagree
Disagree
:Agree

Agree
Strongly disagree

kDOS“-Jlo'\LH-thN

-
[=]

-
-

| |Disagree

12 |Strongly disagree
13 |Strongly disagree
14 |Strongly disagree
15 |Strongly disagree
16 |Agree

17 |Strongly disagree
18 Disagree

19 |Disagree

20 |Strongly disagree
21: Strongly disagree
22 |Strongly disagree
23 Strongly Agree
24 Disagree

Aar e

Slide 19

Things that happen online should stay online.

Strongly Agree
PHIH Students

Stongly Disagree |Disagree
160

114

do online.
Strongly Agree

teens
Agree

u Stongly Disagree
= Disagree Q
= Agree

Strongly Agree

1. Click on the CHART TITLE

2. Change it to WHAT HAPPENS ONLINE STAYS ONLINE.
3. Resize the chart so the title is on ONE line.




| G

G71-K8 Chart

I L | M | N

b —_ i i i i i i i i
NS E B R Rl e el el
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| 1
[PHIH Students

Things that happen online should stay online.

Stongly Disagree |Disagree |Agree [Strongly Agree _
160 What Hz
Adults should stay out of what teens do online.

L] 18%

Strongly Disagree|Disagree |Agree [Strongly Agree

o

204 50
O O T
Adults Should Stay Out of Teen's Online Activity

ﬁ"
T

® Strongly Disagree

B Disagree Q

= Agree

Strongly Agree

o]
O

Recreate the pie chart for cells G7-K8.

(] Use slides 17 — 19 for reference if needed.




Saving Spreadsheet




SAVE TO ONE DRIVE

Bookl - Excel

Formulas Data Q@ Tell me what you want to do...

Page Layout

“D s_{) . Cambria == = - %WrapTart General I;.h
Paste i B I U -~ = = = == 3= Merge&.Center - $ - 05 9 €0 oo Conditi.onal Format as
= Formatting = Table ~
Clipboard & Fant ] Alignment [ Mumber ] Styles
A2 ¥ Je
C D E F G H | ] K L
Things that happen  Adults should stay out
online should stay  of what teens do
online. online.
1
2 |agree Strongly Agree Things that happen online should stay online.
3 |Disagree Disagree Strongly Disagree|Disagree Aoree Strongly Agree
4 |Strongly Agree Agree 160 174 114
5 |Strongly disagree Agreg
6 |Agree Disagres Adults should stay out of what teens do online.
7 |Disagree Disagree Strongly Disagree|Disagree Agree Strongly Agree
a8 _Disagree Agreg 204 259 115 50
9 _Disagree Aoree
10 |Disagre
T What Happens Online Stays Online
11 |Strongly
1".|-r|'.1'rnnn|'u
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Click on DISK ICON to save

your spreadsheet to OneDrive




Turning In Assignment
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TURN IN ASSIGNMENT

Conversations  Files Class Notebook  Assignments

¢ Back

Stay Online

Instructions

Use the direction booklet to help you.

Reference materials

MNone

My work

stayonline.xls

»

+ Add work

Slide 24

O

Y -

Due Date
Thu May 30, 2019 at 11:59 PM

« Paints
50 points possible

1. Verify that your document is

under MY WORK.
2. Click on TURN IN.




